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Part 1: Gathering Your Information 
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Part 2: Writing Your Résumé 
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Part 3: The Cover Letter 
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Part 4: Digital Résumés 
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Part 1: Gathering Your Information
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Tips for Effective Résumés
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How to Use Your Résumé
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Part 3: The Cover Letter
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Types of Cover Letters
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Components of a Cover Letter
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Cover Letter Tips
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Follow-Up Letter -
   (after the interview)
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Sample Cover Letter - Invited Letter
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Cover Letter - Cold Contact
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Part 4: Digital Résumés
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Scannable Paper Résumés
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Digital Format - Sample Resume
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Visit a VDOL Resource Center Today!
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